
Athletic Trainer  

Name:    Date:  Adopted:  1/10/2011 

                   Revised:   3/26/2012 

 Colquitt County School System 
Job Description and Evaluation Instrument 

 
Site: Colquitt County High School 

Position Title:           Athletic Trainer 

Reports To: Athletic Director 

  
Primary Function:                   
                            
To provide preventive, evaluative, and sports medicine treatment services to student athletes keeping the health 
and physical welfare of the student-athlete as a top priority 
                            
Requirements:                       
                            
 Educational Level: Graduation from a college or university in an athletic training program which has been 

accredited by the NATA Board of Certification 

 Certification/Licensing: Current license issued by the Georgia Board of Athletic Trainers; First Aid/CPR/AED 
certified 

 Proficiency Skills: Experience preferred in the evaluation, prevention, and treatment of athletic injuries in the 
high school setting. 

 Personal Skills: Pleasant personality, cooperative attitude, physical skills and stamina to perform essential 
duties. 

Essential Duties: When used as an evaluation instrument the evaluator is to mark each item by circling S for tasks 
in which the employee meets or exceeds expectations and NI for tasks in which the employee has not met 
expectations.  The primary reason for this evaluation is to promote growth of the employee necessary to fulfill 
these expectations.    

GENERAL  SCORE 

1. Maintains a pattern of prompt and regular attendance at work and work activities 
and is punctual in meeting deadlines, attending meetings, and following schedules.  
Number of annual absences to date: 

 S              NI 

2. Demonstrates knowledge and proficiency in the use of internet and email as applicable to job 
responsibilities. 

S              NI 

3. Demonstrates appropriate verbal, written and telephone communication skills. S              NI 
4. Acts in a professional manner and maintains a professional attitude towards the public and 

colleagues; adheres to cultural diversity guidelines, and exhibits the fundamentals of good 
public/customer service. 

S              NI 

5. Performs duties in a courteous and efficient manner that builds the confidence of staff, 
students, and the public in the school district and athletic programs. 

S              NI 

6. Complies with school, system, state and federal regulations and policies, including the PSC 
Code of Ethics, as related to job requirements. 

S              NI 

7. Maintains confidentiality of sensitive information and material; adheres to chain of command.  S              NI 
8. Maintains a professional appearance as appropriate for job responsibilities. S              NI 
9. Maintains and improves knowledge and skills to promote safety and welfare of students. S              NI 

10. Participates in professional organizations, workshops and professional development activities 
and applies what is learned to the job; accepts new challenges in a professional manner. 

S              NI 
  

11. Shows initiative and assumes responsibility for all aspects of job responsibilities; performs 
routine duties and tasks with little or no direct supervision. 

S              NI 

12. Exhibits time on task and a flexible, cooperative, progressive and hard working attitude and 
style when working independently or as a team member. 

S              NI 

13.  Has physical stamina to meet the requirements of the position while meeting applicable health 
and safety guidelines. 

 

ATHLETIC TRAINER   
14. Provides information and updates for coaches and volunteers in care and prevention of 

athletic injuries, physical conditioning, and other related topics. 
S              NI 

15. Supervises the use of sports equipment, taping, and supplying of bracing and bandaging. S              NI 
16. Acts as liaison with medical care providers regarding the specific management of athletic 

injuries.  
S              NI 

17. Makes determination of readiness to return to activity, based on objective, sports specific 
function performance, following consultation with involved physicians, and under the direction 
of the team physician.   

S              NI 



Athletic Trainer  

18. Inspects facilities and equipment regularly to ensure safety for athletes. S              NI 
19. Designs and/or supervises rehabilitation programs for injuries, as appropriate. S              NI 
20. Provides information to the athletic department and athletes in health-related areas such as 

nutrition, injury prevention, personal health habits, etc. 
S              NI 

21. Assists in the coordination of medical care for student-athletes with parents, coaches, 
physicians and others as needed.  Provides assistance in the scheduling of doctor’s 
appointments when approved by parent/guardian. 

S              NI 

22. Maintains accurate, complete, and confidential records related to athletics as required by law, 
district policy, and administrative regulations. 

S              NI 

23.  Attends practices and competitions as directed by administration. S              NI 
24. Communicates regularly with the Athletic Director. S              NI 
25. Ensures that equipment is cleaned and or disinfected as needed to prevent transmission of 

disease. 
S              NI 

26. During contests and practices, determines if a student-athlete is exhibiting signs and/or 
symptoms of a concussion and acts according to established protocol.   

S              NI 

27. Follows up with parents and student-athletes to communicate athletic injury needs, care, 
treatment, and progress. 

S              NI 

28. Oversees the budget for the Athletic Training supplies and equipment, ordering supplies as 
needed. 

S              NI 

29. Accepts and performs other work/duties as assigned by Administration. S              NI 
 

Overall Evaluation Score:   Satisfactory                Unsatisfactory 
 
                            
                            
SIGNATURES: Employee’s signature only acknowledges receipt of the completed evaluation, not necessarily 
concurrence with its content.  Written comments and/or explanations may be attached, if desired, by the employee 
or evaluator.  Please initial if comments are attached. 
                            
                            
                            
                            
Employee:  Date:  Comments 

Attached: 
 

                            
                            
                            
Evaluator:  Date:  Comments 

Attached: 
 

                            
 


